TO:









DATE:_________________

To Whom It May Concern::


RE:   Suite No. _________

Building:   ________________



LEASE EXPIRY DATE:  _________________________________


Please be advised that I/We wish to sublet the above-noted apartment and would appreciate your consent.  I/We realize the apartment remains my/our responsibility under my/our lease, including full payment of rent until remainder of the term and until 60 days notice has been given either 60 days prior to the expiration or any time thereof after termination of the rental agreement.


I/We enclose with this letter payment of $150.00 (currently dated).  This sum, I/We understand represents your reasonable expenses in processing any application for acceptance of the proposed sub-tenant.  I/We understand that this puts you under NO obligation to obtain someone to take over the apartment and that I/We am/are solely responsible for advertising and obtaining a sub-tenant


I/We, the undersigned, wishing to sublet my/our apartment agree to pay the cost of redecorating and cleaning of the suite, if necessary including stove, refrigerator and drapes if applicable.  I/We further agree to pay for any broken or missing parts of the above mentioned equipment, or failing this, I/We agree to have the landlord deduct these monies from my/our last month's rent on deposit.


In accordance with the foregoing, in the event that a sub-tenant is found, vacant possession will be available __________________.


I/We hereby authorize you to show the premises to any prospective sub-tenants and give permission to you to have reasonable access into the premises for so doing.

Yours very truly,

SIGNED: _____________________________ NAME IN FULL: _______________________________

SIGNED: _____________________________  NAME IN FULL: _______________________________

NEW ADDRESS: _____________________________________________________________________

TELEPHONE:  (Apt.) ________________ (BUS.) _________________(Other) ____________________

******************************************************************************

In the event that this is your first experience with assigning a Tenancy Agreement, we would like to make you aware of the following important guidelines:

(A) The rented premises situated at ________________________________________is your responsibility to re-rent.  The Landlord, however, retains the right to either accept or reject the application for rental; acceptance, however, will not be unreasonably withheld.

(B) You are responsible for the payment of rent until a suitable tenant (assignee) has been located.  Your last month's rent deposit will be returned to you along with accrued interest.

(C) Allow yourself adequate time to re-rent your unit prior to moving out; you may find it necessary to advertise your unit in one of the newspapers.

